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Logging into SharePoint 
 

1. Go to https://resources.as.uky.edu   

 

 

2. Click on “SharePoint Portal” 

https://resources.as.uky.edu/
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3. Make sure that you are logged in.  

 

4. Click A&S Department & Program Documents. 

 

5. Click your respective department. 
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6. You will see the following folders in your department folder: 

 

Explanation of folders: 
Chair Reports: Contains account reconciliations, monthly reports, and your department’s 
Master Budget Spreadsheet (recurring, non-recurring and external funding). 

Account Reconciliations: (1) Vendor Detail Workbook that contains monthly 
transactions for each department. (2) Monthly Payroll Workbook that contains the 
entire payroll by month for each department.  
Monthly Reports: arranged by month – these folders contain that month’s 
Endowments and Gifts Reports (if applicable), Grant Chair Summary (if applicable), SIO 
Summary Report, and Budget vs. Actual Expenses Summary.  
Master Budget: Contains the department’s recurring, non-recurring, and external 
funding summaries.  

 Faculty Reports: Contains individual faculty folders with their budget reports. 

 Instruction: TRS Reports and summer teaching payroll spreadsheets. 

Miscellaneous: May contain Endowment Agreements, contracts, and other miscellaneous items 
that do not fall in to the listed folders.  

Payroll: Bi-Weekly, DOEs, Faculty Summer Salary, and Monthly Folders; Semester Payroll 
Spreadsheets 

     


